
NEVADA COUNTY, CALIFORNIA
invites your interest in the position of

Recruitment Services Provided by Ralph Andersen & Associates

Community Development Agency Director
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Outstanding Career Opportunity

Nevada County, California is offering an outstanding career opportunity in an extraordinarily beautiful part of Northern 
California. Nevada County offers interested candidates an organization with an innovative and dynamic leadership team, 
strong financial condition, and a governing body that is united in its vision to provide excellent customer service in a 
fiscally responsible manner. Our next CDA Director will be driven by a commitment to public service and demonstrate 
a collaborative spirit, strategic leadership, and highly effective management skills. The expansive range of oversight 
for the Agency Director includes the following seven departments/divisions: Agricultural Commissioner, Building, Code 
Compliance and Cannabis, Environmental Health, Planning, Public Works (Engineering, Fleet, Roads, Sanitation District, 
Solid Waste, and Transit), and centralized CDA administration. In addition, the CDA Director serves as a key Economic 
Development partner with developers, businesses and community service organizations, and as top advisor to the 
County Executive Officer.
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Nevada County – A great place to work, live, and thrive!

Established in 1851, historic Nevada County encompasses 974 square miles and includes the Town of Truckee as well as the 
cities of Grass Valley and Nevada City, the County Seat. Residents enjoy a rural lifestyle with urban amenities (hospital and 
community college) and are only an hour from the State Capital and an international airport in Sacramento. Nevada County is 
located in the foothills of the western slope of the Sierra Nevada, with access to a variety of recreational and cultural activities. 
Today, the population of the Nevada County is approximately 100,000. 

Recreational Opportunities
Nevada County offers many activities for the outdoor enthusiast. The area boasts two important State parks and acres of trails 
for hiking, mountain biking, and horseback riding. Nearby lakes are available for boating, swimming, and fishing. The Yuba River 
has many natural swimming holes, hiking trails, and, during spring runoff, attracts avid kayakers. Hikers enjoy the mountain 
wildflowers and breathtaking scenery at Donner Summit. Downhill and cross-country skiing is within a 45-minute drive of the 
County Administrative Center.

Arts and Cultural Activities
Nevada County is a creative hotspot in the Sierra Nevada, offering an array of experiences, including concerts, film festivals, street 
fairs, dance performances, poetry readings, studio tours and galleries. The County also has numerous venues for performing 
arts, many of which are historic settings. The arts have a large economic impact, which has become a vital component to life 
in Nevada County throughout the year. Important to note, in 2017, Grass Valley-Nevada City and Truckee are two of fourteen 
declared Cultural Art Districts in the state by the California Arts Commission.
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County Governance and Organization Structure

Nevada County is governed by a five-member Board of Supervisors elected on a non-partisan, district basis to serve four-
year terms. The Board of Supervisors is the legislative body of County government and also serves as the governing body 
of the Nevada County Sanitation District. Agency Directors report to Alison Lehman, the County Executive Officer. The seven 
CDA department directors/manager report to the CDA Director. Total County Revenues, including all funds for FY 2020-21 
are projected to be $251 million with budgeted staff of 807 full-time equivalents with 151 of those staff in the CDA. Nevada 
County’s vision-mission-values statement reflects its culture. The County values and is dedicated to outstanding public 
service. The County’s mission is to work with the community to develop sound and innovative public policy, provide strong 
leadership, and deliver excellent services in a fiscally responsible manner. The County’s eleven core values are customer 
satisfaction; collaboration; open and honest communication; innovation; integrity; personal responsibility; pride of ownership; 
its employees; its community; trust; respect and civility. As an organization, Nevada County holds each other accountable to 
its vision, mission, and values.

The Position

The Community Development Agency Director (“CDA Director”) is an at-will position that reports directly to the County 
Executive Officer (“CEO”) and provides expert professional assistance to the Board of Supervisors and County management 
staff. This position has high level oversight of all activities and operations of the Community Development Agency and provides 
leadership in the on-going management of Agency programs. 

The Director is accountable for accomplishing County goals and objectives as well as formulating and overseeing the executing 
of Agency operational objectives. 

In recent years, Nevada County has often led other counties in California State Association of Counties (CSAC) 
with innovation awards and CSAC Executive Credentials. This continued focus on innovation and continuous 
improvement is part of the County’s ongoing focus on high performance and proactive service delivery models.
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Key responsibilities of the CDA Director include:

 ʙ Serve as a forward-facing external representative of the County to foster collaborative, 
long-term relationships with the cities and town, trade associations, business organizations, 
the professional development community and other community stakeholders; 

 ʙ Champion the consistent delivery of client-focused services to the public, ensure 
effectiveness and efficiency of Agency departments, divisions, and programs while 
balancing compliance with legal parameters, community needs, and Board policy;

 ʙ Perform complex and sensitive professional level work in any of the Agency areas and 
determine, evaluate, and recommends new service programs or changes to existing 
programs, including communicating organizational needs and/or programmatic gaps to 
improve the service provisions of the Agency; 

 ʙ Advise CEO and Board of Supervisors on a broad range of issues;
 ʙ Oversee the preparation and administration of the Agency budget including close attention 

to resource management, staffing allocations and contracted service opportunities and 
costs;

 ʙ Monitor developments related to Agency matters including state and federal regulations 
and legislative activities; evaluate impacts upon County operations and recommend 
legislative advocacy or policy response to mitigate negative impacts of such regulatory 
changes on Nevada County operations, services as well as residents and businesses; 

 ʙ Direct the selection, evaluation, training, and development of departmental staff; direct 
and review the work of contract consultants providing assistance to Agency departments/
divisions;

 ʙ Coach and mentor direct reports and CDA staff to support leadership at all levels, empower 
problem solving and enhancing integration of cross-department processes and services 
with a lens of always striving to be better, creating and nurturing diversity, and delivering 
top notch customer service to the residents and businesses served; and

 ʙ Consult with managers on special conditions; technical, administrative, legal, and legislative 
issues; and usual or emergency field problems.
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Key Projects / Issues

The 2021 Board of Supervisor Policy Objectives include:

 ʙ Fiscal Stability and Core Services
 ʙ Emergency Preparedness (wildfire, PSPS events, etc.)
 ʙ Economic Development (including COVID economic recovery and permitting/land use services)
 ʙ Broadband
 ʙ Cannabis Permitting and Enforcement
 ʙ Housing
 ʙ Homelessness

The CDA departments and programs touch every one of these policy priorities and the CDA Director is responsible for ensuring 
CDA contributions to these objectives are prioritized, coordinated, and responsive.  

In addition, COVID response and recovery will be key issues for which the CDA Director provides steadfast leadership, support 
to staff, and advises on to the CEO.

Finally, the CDA director will be expected to continue the County’s commitment to embedding High Performance Organization 
tools and culture in all aspects of the CDA and bring stronger focus to CDA’s role and responsibilities related to economic 
development. 
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The Ideal Candidate 

The ideal candidate for the Community Development Agency Director will be an effective communicator, able to quickly earn 
the respect of colleagues, community members, and subordinates through a leadership style rooted in collaboration, inspiration, 
supportive mentorship, responsiveness, and modeled behavior of professionalism and integrity. 

The successful candidate will also be a skilled change agent adept at creating a positive team environment, empowering employees 
to improve quality, productivity, and achieve high performance, while holding staff accountable.  

The successful candidate will possess exceptional management, interpersonal, and communication skills with a hands-on and 
proactive approach to addressing a broad range of challenges and be a strategic and innovative thinker able to implement various 
programs, initiatives, and mandates that support the CEO, Board of Supervisors, and community needs.  

Strong public presentation skills are highly valued. Ability to build and maintain strong trust among diverse stakeholders is essential 
to this position as well as the ability to operate with a focus on transparency and timeliness. Delivery of projects, on-time and 
on-budget is paramount to the success of the CDA Director. 

The CDA Director will be personally and actively involved in promoting community engagement and encouraging open dialogue 
in the review and evaluation of CDA services and initiatives. 

Finally, the ideal candidate will have personal traits and professional attributes that include:

 ʙ A balance of compassion and organizational agility to 
effectively address controversial and sensitive issues;

 ʙ Dynamic and collaborative, with the ability to anticipate and 
capture opportunities for private and public partnerships;

 ʙ Able to execute initiatives that enhance customer service 
beyond department boundaries and make decisions based 
on a holistic community perspective;

 ʙ Demonstrated fiscal responsibility and the ability to 
optimize resources;

 ʙ Motivated by community and employee engagement;
 ʙ A leader with integrity and strong core values that are 

demonstrated consistently through decisions and actions;

 ʙ Able to effectively coordinate, prioritize, and integrate 
multiple programs in a cohesive and effective manner, 
securing cooperation and teamwork;

 ʙ Engaged and focused on transparency, visibility, and 
educating the community about the Community 
Development Agency;

 ʙ Perseverance when working under pressure and serves as 
a foundation of resolve for the team during times of stress 
and pressure;

 ʙ Able to build teams and relationship opportunities, and 
actively champion and participate in staff and leadership 
team building activities; and 

 ʙ Politically astute with exceptional organizational acumen. 
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Compensation and Benefits

The annual salary range for the CDA Director is $166,533 to $203,302 effective July 11, 2021. In addition to a competitive salary, 
the County offers an excellent benefits package. The County offers a comprehensive benefits package which includes CalPERS 
retirement (2.0%@60 [classic tier] or 2.0% @62 [PEPRA tier]); County contribution of $1,608 to $1,708 per month family medical/
dental/vision insurance; two times annual salary life insurance; generous paid leave program which includes 221 hours of a 
combination vacation-sick leave accrual in year one, 40 hours of administrative leave, 24 hours of paid time off, 13 days of holiday 
pay; $400 auto allowance; and $1,000 management benefit allowance. Further information on compensation, benefits and 
CalPERS Retirement specifics may be obtained through Ralph Andersen & Associates.

Qualifying Experience and Education

Bachelor’s degree from an accredited college or university in Business or Public Administration or a closely related field AND five 
(5) years of progressively responsible management and supervisory experience which includes program planning and evaluation, 
budget management, fee development, personnel administration, and policy implementation.

Applicants need not be from California to apply although in-state experience may be very beneficial. All highly qualified applicants 
are strongly encouraged to apply for consideration. 

Other Executive Level Experience Required: Enrollment in the California State Association of Counties Senior Executive 
Credential Program with completion within two (2) years of hire date.
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To Be Considered

To be considered, candidates must submit a compelling cover letter and comprehensive resume. References will be requested 
at a later point in the process. Interested individuals are asked to submit documentation to apply@ralphandersen.com. 
Candidates will be required to sign a release form to authorize verifications to be conducted, including employment history, 
degrees obtained, credit history, and other certifications. Interested candidates are asked to apply no later than Friday,  
April 23, 2021. Review of applications will be done upon receipt and will be on-going throughout the process. Preliminary 
interviews will be scheduled with the most highly qualified candidates. 

Selected candidates will be invited to participate in oral board interviews on Monday, May 10, 2021. Due to ongoing concerns 
with COVID-19, interviews may be conducted with the use of video technology unless social distancing protocols can be safely 
put in place. Ideally, final interviews will be in-person in Nevada City on a date TBD. 

Confidential inquiries are welcomed to Ms. Heather Renschler at 916-630-4900 or schedule a discussion in advance by emailing 
scheduling@ralphandersen.com. 

mailto:apply@ralphandersen.com
mailto:scheduling@ralphandersen.com
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mynevadacounty.com

Nevada County is an Equal Opportunity Employer and 
values diversity at all levels of the organization.

https://mynevadacounty.com/
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